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F O R  A R C H I T E C T S



C L O U D - B A S E D
B O O K K E E P I N G

W H Y  U S ? W E ' V E  G O T  Y O U
C O V E R E D

P R O J E C T
B I L L I N G  &

A C C O U N T I N G

P A Y R O L L  &
B E N E F I T S

R E P O R T I N G  &
A N A L Y S I S

F O R  P R O F E S S I O N A L  S E R V I C E S  F I R M ST A B L E  O F  C O N T E N T S
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W H Y  U S ?   S Y S T E M S  T H I N K I N G

P E O P L E .  T E C H N O L O G Y .  P R O C E S S .

People

Technology

Technology

Technology

People

Process Process

Process



Books Payroll

Analysis Billing

W E ' V E  G O T  Y O U  C O V E R E D

I N T E G R A T E D  F I N A N C I A L  O P E R A T I O N S



CLOUD-BASED
BOOKKEEPING

Office
Manager

QBO & Bill.com

Bank Feed

Deposit Checks.
Transfer Funds.
Write physical
checks.

Submit Bills,
Receipts, Invoices,
& Expense
Reports. Connect
Bank Feeds.

Pay Approved Bills.  
Send Approved

Invoices.  Add New
Vendors/Clients.

Bookkeeper

Request W-9
Forms. Approve
Bills to Pay.  Mark  
Invoices as Paid. 

Publish Bills,
Receipts, 

& Invoices.

Clear Bank Feeds.
Reconcile Accounts.

w i t h  Q B O  &  B i l l . c o m  ( p u r c h a s e d  s e p a r a t e l y )



PAYROLL 
& BENEFITS

w i t h  G u s t o  ( p u r c h a s e d  s e p a r a t e l y )

Firm
Employee

or
Contractor

Gusto Payroll

Fill New
Hire Set Up
Forms

Choose
Benefits
Options

Perform 
Year-end Processing,

Including W2 Form

Payroll
Admin

Access
Forms &
Documents

Run 
Payroll

Manage
Employee

Documents

Administer
Benefits



REPORTING
& ANALYSIS

Cash Flow
Analysis

Profitability
Analysis

Growth
Analysis

Revenue
Analysis

w i t h  F a t h o m  R e p o r t i n g

Fathom
Reporting

Reporting
Admin

Configure
Reporting

Run 
Monthly
Reports

Firm Owner
or Manager



PROJECT BILLING &
ACCOUNTING

w i t h  B i g T i m e  ( p u r c h a s e d  s e p a r a t e l y )

Project
Manager
and/or

Director of
Operations

BigTime Software

Approve
Time
Entries

Submit Project
Proposals or
Contracts

Create & Update
Invoices for

Review

Billing
Admin

Review/Approve
Invoices to be
Sent to Clients

Set Up Project
Phases 
& Fees 

Synchronize with
Accounting

Software



P A C K A G E S

C O N T A C T  U S  F O R  A  C U S T O M I Z E D  Q U O T E

Premium Essentials Basic

Books, Payroll, &
Billing

Books, Payroll, &
Billing

Books, Payroll,
& Billing

A/P & A/R
Administration

A/P & A/R
Administration X

Project
Accounting

Project
Accounting X

Financial
Analysis & KPIs X X

P A C K A G E S



T H I N G S  W E  D O N ' T  D O *

C H O O S E  T E L E B O O K S  N E T W O R K

Public Accounting

Tax Accounting

Financial Auditing

Financial Planning

Financial Advising

* We are happy to correspond with professionals
that provide you with these services.



EXTEND 
YOUR TEAM

w i t h  T e l e b o o k s  N e t w o r k

S u m n e r  D a r l i n g
C o - F o u n d e r  &  

C l o u d  A c c o u n t a n t
s u m n e r @ t e l e b o o k s . n e t
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M a r i a n a  D a r l i n g
C o - F o u n d e r  &

T r a i n i n g  S p e c i a l i s t
m a r i a n a @ t e l e b o o k s . n e t



"The most difficult
thing is the decision to
act, the rest is merely

tenacity."

-  AMEL IA  EARHART
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